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MOPSIIOK
YHHUYTOKCHUHA, 6JIOKI/IpOBaHI/lH MEPCOHAJIBHBIX JTAHHBIX

1. O61mme mo10KeHUS
Hacrosmmii [Topsimok onpenensieT yciaoBus U CIIOCOOB:

- YHUYTOXXEHHA OyMaXHbIX HOCHUTENEH (JIOKYMEHTOB), COJEpKALIUX
NEPCOHAJIbHBIE JTAHHBIE IO JOCTUKEHHUIO LEI 00pabOTKM 3THX NEPCOHAIBHBIX
JAHHBIX;

- TEPCOHAJIbHBIX JaHHBIX B MAIIMHHBIX HOCUTEISIX HWH(MOpPMAIMU, B TOM
YHUCJI€ TEPCOHAIBHBIX JAHHBIX, M TPU HEOOXOJUMOCTH CaMUX MAIIMHHBIX
HOCHUTeNeH nH(popMaIuu.

2. BiokupoBaHue U YHHUTOKeHHE MEPCOHAIbHBIX JaHHBIX,
COJIePIKAIIUXCS B MAIIMHHBIX HOCUTEISIX HHGOPpMAaUNH

2.1. bnokupoBanue wuHGOpPMALIUUA, COACPKAIIECH TMEepPCOHATIbHBIE JTaHHBIC
CyOBbeKTa MepCOHATbHBIX TAHHBIX, TPOU3BOJUTCS B CIIyYasX:

L4 CCJIN IICPCOHAJIBHBIC HOAHHBIC ABJIAIOTCA HCIIOJIHBIMH, YCTAapCBIIMMUH,
HCIOCTOBCPHBIMU,
L4 CCJIN CBCACHHUA MABJAIOTCA HC3AKOHHO IIOJIYYCHHBIMHU HJIIM HC SABJIAIOTCA

HEOOXOMMMBIMH JIJIsI 3asBJICHHOW OMEpaTOpOM TIEPCOHANBHBIX JaHHBIX IETTH
00paboTKH.

2.2. B ciuydae noarBepxkIeHUsA (aKTa HEJOCTOBEPHOCTH IEPCOHATBHBIX
JAHHBIX YIOJIHOMOYEHHOE JIMpEKTOpOM JIMII0 Ha OCHOBAaHHWHU JOKYMEHTOB,
IPEJICTaBICHHBIX CYObEKTOM MEPCOHATBHBIX JAHHBIX, YIOJHOMOYEHHBIM OpPraHOM
[0 3alUTE MpaB CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX WU MOIYYEHHBIX B XOJ€
CaMOCTOSITENIbHOM MPOBEPKH, 005A3aHO YTOUHHUTH MEPCOHAIBHBIC TAHHBIE U CHSThH
uX OJIOKUPOBAHHUE.

2.3. B cnydae BbISIBICHUS HENPABOMEPHBIX JCHCTBUNM C MEPCOHATBHBIMU
JTAHHBIMH YTIOJTHOMOUYEHHOE JIMpEeKTOpOM JIUII0 00s13aHO YCTPaHUTh (OpPraHU30BaTh
yCTpaHEHHUE) JOMYyIIEHHbIe HapylleHus. B ciydae HEBO3MOXXHOCTH YCTPaHEHUS
JOMYIIEHHBIX HAPYIICHUI HEOOXOAUMO B CPOK, HE MPEBBIMIAIONINNA TpeX pabounx
JHEW C [aTbl BBISBICHHUS HENPABOMEPHOCTH [JEWCTBUWA C TEPCOHAIBHBIMU
JAHHBIMH, YHUUYTOKUTh IEPCOHAIBHBIE TAHHBIE.



2.4. OO0 ycTpaHeHHWH JOMYIICHHBIX HapyUIEHUH HWIM 00 YHUYTOXXEHHUU
NEPCOHAJBHBIX TaHHBIX YIOJIHOMOYEHHOE J[MPEeKTOpPOM JIHIO 00S3aHO YBEIOMHTD
CcyObeKTa MepCcoHaANbHBIX JaHHBIX, a B CIIydae, eclii oOpalieHre Uil 3apoc ObUIH
HAMpaBJICHbl  YIOJIHOMOYEHHBIM OpPraHOM [0 3alUTe TpaB CYOBEKTOB
NePCOHAJIBHBIX JAHHBIX, TAK)KE YKa3aHHBIA OpPTaH.

2.5. YnonHomoueHHoe  JlupekTopoM  JHIO O0A3aHO  YHHUUYTOXKHUTH
MepCOHAIbHBIE JaHHBIE CYOBEKTa NEPCOHANBHBIX JJAHHBIX B CIydasX:

L JOCTHXXCHU S I CIIN 06pa60T1<1/1 MNCPCOHAIIBHBIX JJaHHBIX OIICPATODP,
L OT3bIBa CY6’LCKTOM corjiaCusia Ha 06pa60TKy CBOHUX IICPCOHAJIBHBIX NAHHBIX.

2.6. YHUYTOXEHHE MEPCOHAIBHBIX JAHHBIX JOJDKHO OBITH OCYIIECTBIIEHO B
TE€YEHUE TPeX JHEN C YKa3aHHbIX MOMEHTOB. B coriacuu cyObeKkTa nepcoHaIbHbIX
JAHHBIX Ha 0OpabOTKy €ro MepCOHAJbHBIX JAHHBIX MOTYT OBITh YCTaHOBJICHBI
WHBIE CPOKH YHHMUYTOXEHHS TEPCOHANBHBIX [aHHBIX NpPHU JOCTUKEHUU LIENn
00pabOTKH NEePCOHATBHBIX JaHHBIX. Y TOJIHOMOYEHHOE [IMpEeKTOpOM JTUIO TOKHO
HaIlpaBUTh YBEAOMIIEHHE O (PaKT€ YHUUTOKEHHUS MEPCOHANBHBIX JAHHBIX CyOBEKTY
NEPCOHANIBHBIX JTAHHBIX.

3. Pa6ora ¢ OyMa:KHbIMH HOCHTEJIAMH (IOKYMEHTAMH)

3.1. Buasl u nepuoasl YHUUYTOXKEHHUS] OYMa)KHBIX HOCUTENEH, CoJlep Kaliux
MIEPCOHAJNIbHBIE IaHHbIE, TIPEICTaBIIEHbI B Ta0IUIIE 1:

Taoauma 1

Buabl 1 nepuoabl YHHUYTOKEHUSA OYMAaKHBIX HOCUTEJICH, COIepPsKalMX
NepPCOHAJIbHbIE JaHHbIE

JeiicTBus MO
Ne ni/m JoxkymeHT Cpox OKOHYAHHUM CPOKA
XpaHeHusl XpaHeHus

JIOKyMEHTHI (CBEICHHSI, COJepKaIIe
MNEPCOHAIBHEBIC TAHHBIC O pa6OTHI/IKaX
Myzes), nepeJaHHbIE U
chopMUPOBaHHBIE NTPU
TPYIOYCTpOicTBE pabOTHHKA,

1 MMOAJIMHHBIC JIMYHBIC JOKYMCHTBI YHUUTOKEHHE

75 ner

3.2 JlokyMeHTbI, yka3aHHble B 1. 3.1., JOJDKHBI HaXOIUThCS B ceiidax u
3anupaeMbix mKkadax. VckitoueHne cocTaBisoT JOKYMEHThI, 00pabaTbiBaeMble B
HACTOSIIIIMI MOMEHT Ha pabo4eM MecTe.
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3.3. Tlo OkOHYaHMM CpOKa XpaHEHUs AOKYMEHTBHI, yKa3aHHble B m. 3.1,
YHUYTOXKAIOTCA IMyTEM M3MENbYCHHUS HAa MENKHWE 4YacTd (WM MHBIM CIIOCOOOM),
UCKJTIOYAIOUIHE BO3MOYKHOCTh MOCJIEAYIONIET0 BOCCTAHOBIICHHUS UH(OPMAIMH WU
COKUTAIOTCA.

4. PaboTa ¢ MAaIIMHHBIMYU HOCUTEJISIMH UHoOpMaLIMU

4.1. Buasl v mepuoasl YHUYTOXEHUS TIEPCOHATBHBIX JTaHHBIX, XPAHAMBIX B
AJIEKTPOHHOM BHJIE («(paitmax») Ha )KeCTKOM Jucke Kommbiotepa (mamee — HXKM/I)
¥ MAaIllMHHBIX HOCHTENSAX: KoMIakT guckax (maiee — CD-R/RW, DVD-R/RW B
3aBHCHMOCTH OT ¢opmata), auckerax 3,5 1.4Mb (manee — FDD), FLASH-
HaKOMUTEJSIX.

Ilpumep BHMIOB W NEPHOAOB YHUUYTOKEHUS IEPCOHAJIBHBIX JIAHHBIX,
XpaHUMBIX B 3j1ekTpoHHOM Bujae Ha HXKM/I, npeacraJiieH B Tabauile 2.

Tao6auma 2

BPIIILI U MEPUOAbI YHUYTOKCHUS MMEPCOHAIBHBIX TaHHBbIX,
XPaHUMBIX B JICKTPOHHOM BH/I€ HA )KECTKOM JTUCKE KOMIIBIOTEPA

Cpok eCTBHS 0 OKOHYAaHUH
Ne n/nn WNudopmanus, Bug HOCUTENS P A
XpaHEHUS CpOKa XpaHEHUs
IToBTOpHOE MCIIOJIb30BaHUE
. HOCHUTENS JJI 3allUCU O4YEPETHOU
baza JAHHBIX aBTOMAaTU3HPOBAHHON

- o co3nanus |pesepBHoM komuu bBJI, B cimydae
nHpopManmoHHOM cuctembl Oneparopa.

6onee HEBO3MOYKHOCTH — YHUUYTOXKECHHE
aKTyaJIbHOW |HOCHUTENS; yJaJeHUE apXUBHBIX

Hocurens: daiine na HXKMJI cepBepa KOTIUU (aiinos ¢ HX KM/
[ToBTOpHOE HCTIOJIb30BAHUE

baza JaHHBIX
aBTOMATU3UPOBAHHONW MH(OPMALIMOHHON
cuctemsl «1C IIpennpustue-Kanpe».

HOCUTENS JUIsl 3allUCH OYEepEeTHON
o co3manus |pesepBHoM komuu bBJI, B cimyuae

6oiee HEBO3MOXXHOCTH — YHHUUYTOXKEHHUE
aKTyaJIbHOM |HOCHUTENS; YAAJNEHUE apXHUBHBIX
Hocurens: ¢aitner na HKM/I cepsepa KOIIUU ¢aitnos ¢ HKM/]
Mo co3znanus |IloBTOopHOE HCHOJIL30BaHUE
baza  nmaHHBIX  aBTOMaTU3MPOBAHHOMN Oonee HOCHUTENS I 3allUCH O4YEPEIHON

MH(POPMALMOHHOM CUCTEMBI «1C| axrtyanpHOW |pe3epBHONl konuu bJl, B ciydae
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BYXFaJITepI/ISI». KOITNH HCBO3MOXHOCTH — YHHYTOXKCHUC
HOCUTCJIA, YAAJICHUC APXUBHBIX

Hocwurens: daiinsl na HYKMJI cepsepa (haiinos ¢ HXXM/I

4.2. Mamunnble Hocutenu wuHPopMmammu (3a uckimoueHnem HXXMJD),
nepevrcieHHble B ILI. 3.1. IOJDKHBI HAaXOJUThCA B 3amupaeMbix Hikadax (kpome
dbopMUpYyEeMBIX U 00padaThIBAEMBIX B IAHHBIM MOMEHT Ha paboyeM MecTe).

4.3. Ilo OKOHYaHMH YKa3aHHBIX CPOKOB XPaHEHHWs, MAIIMHHBIE HOCHUTEIN
uHpOpMalnK, NOJJIEKAITINE YHUUTOKEHUIO, (PU3MUECKU YHUUTOXKAKOTCS C LEIbIO
HEBO3MOYKHOCTH BOCCTAaHOBJICHHMSI M  JAJIBHEMIIET0 HMCIHOJB30BaHUSA. ITO
JOCTUraerca MNyTéM JAe(pOpPMHUPOBAHUS, HAPYUIEHUS €OUHOM LIETOCTHOCTU
HOCUTEIIS WJIN €r0 CKUTAHMUS.

4.4. Tlognexalmiye YHUUYTOXKEHUIO (aiiibl, PacroJOKEHHBIE Ha KECTKOM
nucke [I9BM, ynanstorcst cpeacTBaMu ONEPALMOHHONW CUCTEMBI C MOCIEAYOIIAM
«OUYHILICHUEM KOP3UHBDY.

4.4. B cinydae [OMyCTUMOCTH TIOBTOPHOTO KCIOJB30BAHUS HOCHUTES
dopmara FDD, CD-RW, DVD-RW, FLASH npumensiercs mnporpaMMHOE
ynaineHue («3aTHpaHue») COACPKUMOTO JHCKa MyTEM ero (opMaTUpOBAHUS C
MOCJIETYOIIEH 3aMrChi0 HOBOW MH(OpMAIUK Ha TaHHBIA HOCUTEIIb.

5. Hopsaok ogopMieHnsi JOKYMEHTOB 00 YHMYTOKEHUH HOCUTeJIeil

5.1. VHuuTOKEHME HOCHUTENEH, COAEpkKAIIMX IEPCOHAIBHBIE JaHHBIE,
ocyiecTBisieT cnenuanbHas Komuccus, co3mgaBaemass MNPUKA30M  JIUPEKTOpa
Ilentpa. Komuccuro Bo3rmaBiseTr pykoBoautenb OmnepaTtopa (uiu  uHoe
ynoanomouennoe auyo). B cocraB Komuccuu 10mKeH BXOJIUTh OTBETCTBEHHBIN 3a
opraHuzanui o0pabOTKM TMepcoHaIbHBIXJIAHHBIX lleHTpa, pyKoBOIUTEH
COOTBETCTBYIOIIECTO  TMOJpa3feieHus, OTBedalommii 3a oOpaborky I1/],
3amecTuTenb qupektopa no AXY);

5.2. B xozae mpoiueAaypbl YHUUYTOKEHUS MEPCOHAIBHBIX JTAHHBIX HOCHUTEJIEH
HEOOXOJIMMO MPUCYTCTBUE 4WIeHOB KoMHCCHU, OCYIIECTBISIONIEH YHUUTOXKEHUE
MEePCOHATBHBIX JIAHHBIX U WHOW KOH(PUACHIIMATBHONW HUH(pOpMAITUU, HAXOsIIIeHCs
Ha TEXHUYECKUX CPEICTBAX.

5.3. Kommuccust cocraBisieT U noAnuckiBaeT AKT (23k3emIuisipa) 00
YHUUTOKEHUU HOcuTeled. B TedeHuwe TpEx aHEH MoOciie COCTaBI€HHUS aKThl 00
YHUYTOKCHUM HANPABISIOTCS Ha YyTBepkaeHue aupekropy Llentpa. Ilocne
YTBEPXKACHUSI OAMH SK3eMIULIp AKTa XpaHutcs B mkady y aupekropa Llentpa,



BTOPOH K3EeMIUISAp AKTa XPAaHUTCS Y OTBETCTBEHHOTO 33 OPTaHU3AINI0 00padOTKH
NIePCOHAJIBHBIX JaHHBIX LIeHTpa.

5.4. @akT yHUYTOXKEHUS HOCUTEIS C TEPCOHAIBHBIMA  JTaHHBIMH
bukcupyercst B «KypHaie peructpanuu HOCUTENeW MH(OpMaIUU, Colep KaIux
MEPCOHAJIbHBIE JaHHbIE U MHYIO0 KOHPUACHIIMAIbHYI0 HH(GOPMAIIUION», T1Ie B rpade
«/lata 1 HOMEp aKTa YHUYTOXEHUS» 3aHOCITCS COOTBETCTBYIOUIUE JIaHHBIE.
JlaHHBIHN KypHAJ SBISETCS TOKYMEHTOM KOH(UACHIINAILHOTO XapaKTepa U BMECTE
C aKTaMH YHHUUYTOXKCHHUS XPaHUTCS B 3allMpaeMoM Hikady.



